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The  Corne rstone  of Risk Ma na g e me nt

Wha t is a n I-9?

All U.S. e mp lo ye rs a re  re q uire d  to  c o mp le te  Fo rm I-9 fo r 

e a c h ind ivid ua l the y hire  fo r e mp lo yme nt in the  U.S. 

re g a rd le ss o f c itize nship .

Emp lo ye e s must p re se nt d o c ume nts to  e sta b lish a nd  

ve rify id e ntity a nd  e mp lo yme nt e lig ib ility.



Ge ne ra l Princ iple s

Emp lo ye r must ve rify the  e mp lo yme nt e lig ib ility 

o f a ll e mp lo ye e s hire d  a fte r No ve mb e r 6, 1986.

Emp lo ye r must re ta in I-9s fo r 3 ye a rs a fte r 

e mp lo ye e  b e g ins wo rk o r 1 ye a r a fte r d a te  o f 

te rmina tio n – whic he ve r is lo ng e r.

Tre a t a ll e mp lo ye e s the  sa me .

Do  no t c o mmit fra ud .

Common Pitfa lls

Fa ilure  to  c o mp le te  the  I-9

REMEMBER: the  3-d a y rule  is a  

c o urte sy g ive n to  e mp lo ye rs, 

NOT a n e mp lo ye e  rig ht!!!

Do c ume nt info rma tio n no t re c o rd e d  

in Se c tio n 2

Ove r d o c ume nta tio n in Se c tio n 2

Da te  o f hire  no t p ro vid e d

Ke e p ing  I-9s to o  lo ng

Tre a ting  “ fo re ig n”  e mp lo ye e s d iffe re ntly 

whe n c o mp le ting  I-9

Fa ilure  to  re -ve rify

Pre p a re r d o e s no t sig n I-9 a s re q uire d

Inc o nsiste nc ie s

If the  c o mp a ny ha s multip le  lo c a tio ns, 

use  the  mo st a p p ro p ria te  a d d re ss tha t 

id e ntifie s the  lo c a tio n o f the  e mp lo ye r 

with re sp e c t to  the  e mp lo ye e  a nd  

his/ he r Fo rm I-9 c o mp le tio n



Who Enforc e s Wha t?
U.S. Immig ra tio n a nd  Custo ms Enfo rc e me nt (ICE)/ Ho me la nd  
Se c urity Inve stig a tio ns (HSI)

ICE will lo o k fo r e vid e nc e  o f the  mistre a tme nt o f wo rke rs, a lo ng  with 
e vid e nc e  o f tra ffic king , smug g ling , ha rb o ring , visa  fra ud , id e ntific a tio n 
d o c ume nt fra ud , mo ne y la und e ring  a nd  o the r suc h c rimina l c o nd uc t.

In a d d itio n to  ICE c rimina l inve stig a tio ns, HSI o ve rse e s the  a g e nc y's 
inte rna tio na l a ffa irs o p e ra tio ns a nd  inte llig e nc e  func tio ns

USCIS E-Ve rify/ Mo nito ring  & Co mp lia nc e  Bra nc h (M&C)

E-Ve rify is a n Inte rne t-b a se d  syste m tha t a llo ws b usine sse s to  d e te rmine  
the  e lig ib ility o f the ir e mp lo ye e s to  wo rk in the  Unite d  Sta te s.

E-Ve rify M&C Bra nc h d o e s no t fine  e mp lo ye rs b ut ma y re fe r c a se s o f 
susp e c te d  misuse , a b use , a nd / o r fra ud  to  a p p ro p ria te  a g e nc ie s.

Offic e  o f Sp e c ia l Co unse l (OSC)

Re sp o nsib le  fo r e nfo rc ing  the  a nti-d isc rimina tio n p ro visio ns o f the  
Immig ra tio n a nd  Na tio na lity Ac t (INA), 8 U.S.C . § 1324b , whic h p ro te c t 
U.S. c itize ns a nd c e rta in wo rk a utho rize d  ind ivid ua ls fro m e mp lo yme nt 
d isc rimina tio n b a se d  up o n c itize nship  o r immig ra tio n sta tus.

Employe r Be wa re !

In the  p a st 4 ye a rs mo re  tha n 10,000 e mp lo ye rs ha ve  b e e n a ud ite d .

HSI Fisc a l Ye a r 2012 Ac c omplishme nts*

HSI ma d e  520 c rimina l a rre sts tie d  to  wo rksite  e nfo rc e me nt inve stig a tio ns.

Of the  ind ivid ua ls c rimina lly a rre ste d , 240 we re  o wne rs, ma na g e rs, 
sup e rviso rs o r huma n re so urc e s e mp lo ye e s. The y fa c e  c ha rg e s suc h a s 
ha rb o ring  o r kno wing ly hiring  ille g a l a lie ns. The  re ma ining  wo rke rs who  we re  
c rimina lly a rre ste d  fa c e  c ha rg e s suc h a s a g g ra va te d  id e ntity the ft a nd  
So c ia l Se c urity fra ud .

HSI se rve d  3,004 No tic e s o f Insp e c tio n a nd  495 Fina l Ord e rs, to ta ling  
$12,475,575.00 in a d ministra tive  fine s.

ICE d e b a rre d  376 b usine ss a nd  ind ivid ua ls fo r a d ministra tive  a nd  c rimina l 
vio la tio ns.

HSI c o nd uc te d  2,421 IMAGE o utre a c h p re se nta tio ns to  15,906 e mp lo ye rs.

* http :/ / www.ic e .g o v/ ne ws/ lib ra ry/ fa c tshe e ts/ wo rksite .htm
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