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Agenda

� Introduction to RIM

� Components of a Good RIM Policy

� Types of Organizational Records

� Organizing Records

� Record Retention Requirements

� Securing Records

� Implementation Responsibility

� Automating RIM

� Email Retention Policy

� Hidden Champions of RIM

� Training and Resources

� Starting a RIM Program PR
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Introduction to Records Information 
Management 

What is RIM?

� System for handling organizational 
records and information

� Includes creation, organization, 
storage, maintenance, and 
disposal

� Ensures proper management of 
information and records

� Reduces staff burden and 
organizational risk and expense

� Involves board, employees, and 
agentsPR
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Find the full text of this and thousands of other resources from leading experts in dozens of
legal practice areas in the UT Law CLE eLibrary (utcle.org/elibrary)

Title search: RIM - A Practical Guide for In-House Lawyers

Also available as part of the eCourse
2025 Nonprofit Organizations eConference (audio only)

First appeared as part of the conference materials for the
42nd Annual Nonprofit Organizations Institute session
"GC Roundtable: Are You Ready?"

http://utcle.org/elibrary
http://utcle.org/ecourses/OC10382

