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SAMPLE GRANT AGREEMENT LETTER 
GENERAL OPERATING SUPPORT GRANT

Reference: Grant # 

Dear:
 
I am pleased to inform you that (“Foundation”) has authorized a grant of $ to (“Grantee”) 
for general operating support. The grant will be paid in 3 installments.  

In order for the Foundation to make payment, Grantee must accept the terms of the grant 
as set forth in the following paragraphs. The terms of this award letter constitute the 
entire agreement between the Foundation and the Grantee and supersede any prior oral or 
written understandings or communications between them. Please note that the Foundation 
reserves the right to cancel this grant if a signed copy of this Agreement is not received 
by the Foundation within 60 days of the date first written above. 

Tax Status. Grantee represents that it is a tax-exempt organization described in Section 
501(c)(3) of the Internal Revenue Code and that it is not a “private foundation” as 
defined in Code Section 509(a), or a “Type III” supporting organization as described in 
Code Section 509(a)(3)(C), (other than a “functionally integrated” Type III supporting 
organization as defined in Code Section 4943(f)(5)(B)). 

Use of Grant Funds. Grantee agrees that the grant funds will be used exclusively for 
charitable purposes as described in Section 501(c)(3) of the Internal Revenue Code. 

Grantee agrees to repay to the Foundation any portion of the grant funds expended in 
violation of this Agreement. 

Prohibited Use of Funds. Grantee agrees to not use any portion of the grant funds to any 
extent for any of the following: 

a. To participate in any political campaign on behalf of or in opposition to any 
candidate for public office or to otherwise influence the outcome of any specific 
public election as described in Section 4945(d)(2) of the Internal Revenue Code; 
or

b. For any non-charitable purposes.

Limitations on Lobbying Activity. Grantee acknowledges that the Foundation has not 
designated or earmarked any part of the grant funds for the carrying on of propaganda or 
attempting to influence legislation within the meaning of Internal Revenue Code Sections 
501(h), 4945(d)(1) and 4945(e) and related regulations (these provisions include local, 
state, federal, and foreign legislation), and neither Grantee nor the Foundation has entered 
into any agreement, oral or written, to the contrary. 
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Please note that in the event Grantee uses any of the grant funds to influence 
governmental action in ways permissible under the Internal Revenue Code and the terms 
of this Agreement, Grantee may have lobby reporting or other disclosure requirements 
under the laws of a particular state or other jurisdiction; note further, that state law may 
include influencing state administrative agencies within the definition of lobbying. 
Grantee acknowledges that Grantee is solely responsible for complying with any and all 
applicable lobby reporting or other disclosures.

Human Subject Research.  Safeguarding the rights and welfare of human subjects 
involved in research is principally the responsibility of the Grantee. However, while the 
Foundation does not micromanage or seek to interfere in the implementation of grants, 
Grantees conducting human subject research must have appropriate standards to ensure 
compliance with generally accepted research ethics. If grant funds will be used in whole 
or in part for research involving human subjects, Grantee represents that it has such rules 
and review processes in place and that these rules and processes will be followed. (Such 
processes may include: obtaining and maintaining institutional review board (or a 
research ethics review committee) approval, and informed consent of participating 
research subjects.) Grantee agrees that any subgrant or subcontract awarded by Grantee 
in its performance of the activities under this grant shall include similar rules and 
processes in regards to human subject research.  

Grantee Control of Funds. Grantee acknowledges that there is no agreement, oral or 
written, whereby the Foundation has designated or earmarked any part of the grant funds 
for any specific named organization or individual. Furthermore, Grantee retains full 
authority and control over the selection process of any re-grants contemplated under the 
proposal. Specifically, any re-grants will be approved by the Grantee’s Board of 
Directors or its designee. The Foundation may not select re-grantees. 
 
Reporting. Grantee agrees to submit narrative and financial reports on use of the grant 
funds during the grant period. Reports should be submitted according to the following 
schedule: 
 

Reporting requirements Due date
Final Reports 03/01/2025

Please use the grant reference number located on the first page of this letter in all reports 
and correspondence. 
 
Grant Payment. The Foundation’s disbursement of payments is contingent upon the 
Foundation’s determination, in its sole discretion, that satisfactory performance of the 
grant purpose has occurred and is likely to continue to occur. Funding may be modified 
or discontinued, and any grant funds must be repaid, if at any time the Foundation 
determines that the conditions of this Agreement are not being met or that satisfactory 
performance has not occurred. 
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