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Form 990 & 990-PF
Unlocking the Mysteries

Genevra Williams, JD

Elaine Sommerville, CPA

LEARNING OBJECTIVES

 This session will cover the fundamentals of the Form 990 and 
Form 990-PF, with an emphasis on the essential information 
that every director, officer, fundraiser, and staff member must 
understand. The instructors will illustrate how these returns 
may be simultaneously a public relations tool for potential 
donors and a compliance roadmap, both internally (for staff) 
and externally (for regulators). Along the way we will discuss 
some common preparation mistakes. 
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Form 990 & Form 990-PF
Some common points of interest

Sommerville & Associates, P.C. 2026

Filing Requirements

 Form 990 depends on revenue and assets to determine which 
Form 990 is filed between the 990-N, the 990-EZ and the 990 

 Form 990-PF is required every year – even if no activity

Caution: Filing the wrong form is deemed not filing at all.

Caution: A small organization filing Form 990-N may fail its public 
charity testing and change its filing requirement to a Form 990-
PF and then continue filing the wrong form jeopardizing its 
exempt status. 

Caution: Electronic filing is a serious requirement and requires 
almost perfect matching with the EO Business Master File and 
they will return a paper filed return.
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