
Co nfid e ntia l Ag e nc y 

Re c o rd s in Co urt 

Pro c e e d ing s
A Pro c e ss-Ba se d  Appro a c h

Mo d e ra to r: Ke llie  Billing s-Ra y, O ffic e  o f the  Atto rne y Ge ne ra l

Pa ne lists:

Ho n. Le sli G inn, Sta te  Offic e  o f Ad ministra tive  He a ring s

Ve lva  L. Pric e , Tra vis Co unty Distric t C le rk

Ka re n L. Wa tkins, Offic e  o f the  Atto rne y Ge ne ra l

Ho n. Ste p he n Ye le no sky, Fo rme r Jud g e , 345th Jud ic ia l 
Distric t Co urt

Any o pinio ns e xpre sse d he re in are  tho se  o f the  spe ake rs and 
do  no t c o nstitute  o ffic ia l state me nts o n b e half o f any ag e nc y 
o r o the r e ntity.



“The  Re c o rd ”  in a  Co nte ste d  

Ca se

Ea c h p le a d ing , mo tio n, inte rme d ia te  ruling ;

Evid e nc e  re c e ive d  o r c o nsid e re d ;

Sta te me nt o f ma tte rs o ffic ia lly no tic e d ;

Que stio ns a nd  o ffe rs o f p ro o f, o b je c tio ns, a nd  ruling s o n the m;

Pro p o se d  find ing s a nd  e xc e p tio ns

Ea c h d e c isio n, o p inio n, o r re p o rt b y p re sid ing  o ffic e r;

All sta ff me mo ra nd a  o r d a ta  sub mitte d  to  o r c o nsid e re d  b y the  he a ring  
o ffic e r o r me mb e rs o f the  a g e nc y who  a re  invo lve d  in ma king  the  
d e c isio n.

Te x. Go v’ t Co d e  § 2001.060

Ha nd ling  Co nfid e ntia l 

Re c o rd s

@  Sta te  Offic e  o f 

Ad ministra tive  He a ring s 

(SOAH)



(1) Be  p ro a c tive  a nd  

p re p a re d

Re vie w a ll file s, d o c ume nts to  b e  file d , a ntic ip a te d  e xhib its, e tc . to  
id e ntify a ll c a te g o rie s o f po te ntia lly c o nfid e ntia l info rma tio n

Co nsid e r va rio us c a te g o rie s: p rivile g e d ; c o nfid e ntia l b y la w; 
e xe mp te d  fro m PIA d isc lo sure ; p e rso na l id e ntifie rs, e tc .

De te rmine  o b lig a tio ns und e r a pp lic a b le  la w a nd  SOAH Rule s

Co nsid e r whe the r info rma tio n is re le va nt o r ne c e ssa ry to  re so lutio n

Co mmunic a te  e ffe c tive ly with o the r c o unse l/ litig a nts

Org a nize  info rma tio n fo r future  e a se  o f ha nd ling

(2) Fo llo w SOAH Rule s re g a rd ing  

ha nd ling  o f c o nfid e ntia l 

info rma tio n
SOAH Rule  § 155.103, Public  and Confide ntia l Information

Pa rtie s must p ro te c t c o nfid e ntia l info rma tio n 
file d / o ffe re d  a t SOAH

Co nfid e ntia l d o c ume nts a re  no t e -file d

Co nte mpla te s re d a c tio n whe n unne c e ssa ry fo r 
re so lutio n o f c a se

Pa rtie s ma y c ha lle ng e  re d a c tio n o r c o nfid e ntia lity 
d e sig na tio n

No te s tha t SOAH d e sig na tio n a s “ c o nfid e ntia l”  d o e s 
no t d e te rmine  whe the r it is sub je c t to  PIA d isc lo sure
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